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Introduction

The Alcohol/Drug Management Information System (ADMIS) is a data collection system
developed and operatbég the Department of Health and Human Services, Division of
Behavioral HealttservicesOffice of Alcohol and Drug Abuse Prevention (OADAP) to

be used in alcohol and drug abuse treatment programs in the State of Arkansas.
Reporting under this system isegjuirement in accordance with Act 25 of 1991 and
applies to ALL alcohol or drug treatment programs that are licensed by OADAP, funded
or nonfunded programs.

The Office of Alcohol and Drug Abuse Prevention will occasionally conduct special
studies thawill result in the collection of detailed data. These special studies projects
may nclude, but are not limited tthe study of special population groups, special
alcohol/drug problems, and employment status. ADMIS is the primary vehicle used to
collectspecial studies information.

The purpose of the ADMIS system is to provide current information that describes the
clients and the treatment provided to them in order to aid in planning, management, and
evaluation of alcohol/drug treatment and rehabibtaprograms on both a State and
National level. The system is designed to be flexible in order to take into account the
wide variety of clients being served by an equally wide variety of programs.

The OADAP is the Single State Agency (SSA) for alcohdl drug programs
Arkansasandwelcomes any comments or suggestions for the continued improvement of
this management information system

This instructiormanual for ADMIS supersedes any previous handbooks and instructions
issued prior taJuly 1, 2010
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Getting Started

Welcome to the Alcohol/Drug Management Information System (ADMIS)is will guide you
through theprocess of the monthly billingystem reports, and the introduction of processing
online All of ADMIS services are accebde online at
https://dhs.arkansas.gov/dbhs/oadap/index.aspx

Creating Your User Profile

All ADMIS users have a unique user profiehich includes &Jser ID and User passwor&ach
providerhas a uniqu@rovider ID number that begins with a D.

To create a user profile:

1. All new users must call the Administrator to gétser ID and password.

2. When dJser ID andJser password is created by the Administrator, you will be able ta log
to your account.

. If an Administrator is unavailable call the main number (501)%8&5 to
get assistance.

1) Logging In
To login to ADMIS:

1. Go tohttps://dhs.arkansas.gov/dbhs/galitadex.aspx

2. On the log in page, enter youser IDandPassword

3. On theLogin Button, click your mouse or push enter on your keyhoard

1. User ID
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4.1f you do not like the password given by the Administrator it can be charmgedder b do
so, enter your User ID arRhssword onlytie Administrator can only change your User ID
The User IDis always the first letter in yodirst name andhen your fulllast name.

5. Clickin theNew Passwordox and enter your new password that you lddike to have.
Click again in theConfirm New Passwordox.

: A password will expire irsixty daysfromthe date that is giveifit is not
changedvithin this time frame. It must contair8 characters with the first letter
capitalized and one mber at the endlf your password expires, you will have
to call the Administrator to get a new password.

/0 1. UserlD

2.0ld Password

3. New Password

6. On theLogin Button, click your mouse or push enter on your keyboard.

3 Occasionally, there will be @ystem Messagen theMain Menuscreenthat will
have a messagthat will pertain to something that you need to know.

Click Login

Alcohol/Drug Management Information System
ADMIS 2005 System Login Page

To Change

Enter User ID and Password then click the Login button to access system
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Section 1.02 The Main System Menu

The main menu contains certain functions that can guide you through the.spstgou will
see if you are a new user, the functions consi§lieht Maintenanc&rowse FinancialServices
SubsystemSystem AdministratiosubsystemADMIS Instruction ManuabndReporing
Subsystem Let 6s | osfunctoris. some of t he

/= ADMIS Main Menu - Windows Intemet Explorer

D a Al o) Live search

File Edit View Favorites Tools Help

& Favorites | 9% & Customize Links _@'J How to Get a Date-Build ... @] How to Get a Date—Build ... | Web Slice Gallery » &% Windows Marketplace
= »

B ADMIS Main Menu o - - =] #m - Page~ Safety~ Tools~ (@~

HUMdnServicess  DBHS-ADAP.
| NCOHDIVA ' FiEL | Anagementi Rrormationt  ystem
Alcohol/Drug Management Information System
System Menu

Weicome Barbra D Brooks
Of Arkansas Department of Human Services
It is Tuesday, June 29, 2010 10:45:08 AM

Important Message(s) from ADAP Central Office:
Effective Tuesday, June 1, 2010: The Social Support data field in ADMIS has been updated to be in compliance with federal reporting requirements. QADAP will send instructions explaining more
about this change by Friday of this week. Thank you.
Reminder: All funded and non-funded providers need to enter all clients for this state fiscal year (July 1, 2009 - June 30, 2010) by June 30th. After June 30th you will not be able to enter your
clients from this state fiscal year. Please discharge all clients that you have not had any contact in the last 30 days.
THIS IS A VERY IMPORTANT MESSAGE TO FUNDED PROVIDERS: We are having difficuties running the June billing. We are sorry for any incovenience.
Last Updated: 6/292010 10:45:04 AM By: bdbrooks

m

ADMIS

Client Maintenance Browse

Financial Services Subsystem
System Administration Subsystem
Reporting Subsystem

ADMTIS Instruction Manual

Log Off i

/' Trusted sites | Protected Mode: On R~ ®R1H% ~

O EEEELE B e L ' @2
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Section 1.03 Client Maintenance Browse

The client maintenandarowseis where you can search for active clients, list all active clients, and view
clients that are still active fduist of Admits Created in the Lasb4lays Additionally, this is where you
can add your active clients, discharge your client, and change thieeziigronment. It also contains

Add New Treatment, Inactive ardog off and homen the leftsideof the page

/= Browse Clients - Windows Internet Explorer

&> (128 g\l{\msgmﬁh

File Edit View Favorites Tools Help

" Favarites =g &2 Customize Links (@) How to Get a Date—Build ... @ How to Get a Date—Build ... @ Web Slice Gallery v &2 Windows Marketplace

fe Browse Clients }%“ = E] - [ (= ~ Page v Safetyv Tools ¥ '.Q'v
nnnnn SAS DEPARTMENT OF B
b AUM4anoervicess s DEHS-ADAF
.  \CONPIVA ' FIEl  anapgement] nrormations ystem|
Alcohol/Drug Management Information System
Browse Active Clients
Home
Add N Select Provider  -—-Choose One-- -
ew _— =
TP ClientID Quick Search Search Active Records |
- You can enter an ID number and click the Select Active Records button to go to a client record
) or you can click the List All Active Clients button to see your active Client listing
Inactive List All Active Clients
Log Off List all Admits Created in Last 45 Days
4 LLLJ 3

Done " Trusted sites | Protected Mode: On g v R125% -~

Oe2EEEEEECSE " 8 e L Bic-. WA | Lb. HA B2 OM@E-e W) 1050AM

(a) Search Active Clients

1. Your Provider ID and Provider Name will automatically appear.

2. Click Client ID Quick Searchadd client ID.TheCl i en't I D is a zero with
number. Example: 0455132870

3. Click Search Active Records

¥ This wil give you a quick search to see if the client has been entered or discharged.
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4. Click List of All Active Clients

This searchsfor all active clients that are in your facilig the present time

/= Browse Clients - Windows Internet Explorer

(XN

File Edit View Favorites Tools Help
1. Favorites

LYl O Live Search

1. Provider ID and Name
£
@] Web Slice Gat 2 Windows Marketplace
o - (5 @ - Pagev < Toosv @~
;‘? : ; AF

1= @) Customize Links @ How to Get a Date-Build .. | How to Get a Date-Build
@ Browse Clients

2. Client ID

Home
Select Provider  —Choose One--
Add New s =
Treatment Client ID Quick Search rch Active Records
- You can enter an ID number and click the Select At Records button to go to a client record
or you can click the List All Active Clients button to see your active Client listing
Inactive
Log Off

List All Active Clients J
List all Admits Created in Last 45 Days |

4. Click List All Active Clients

<

Done

m

OeZSEEEHEE 8" 8L

»
/ Trusted sites | Protected Mode: On

L L E
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Section 1.04 Entering an Admission Report (AR)

The Admission Report (AR) is to be completed each time a client enters treatment atm,progra
regardless of the type of admission, whether it is a first time admission, readmission, or a transfer
admission from one program to another program. The Admission Report provides data on
admission status, client characteristics, and alcohol/drug pnebl&@he Admission Report also
coll ects i nf or ma t-demographiochdrdcteristics, treamentdistorys o c i o
treatment plan components, and alcohol/drug history.

Admission Report (AR)

1. Sally needs treatment and has to enter treatmdick @ient Maintenanc®&rowseon the
Main MenuPage.

/Z ADMIS Main Menu - Windows Intemet Explorer

e I ) it s rtansasgou oo/ cadap DM L 5% I

File Edit View Favorites Tools Help

|7 Favorites | 75 @) Customize Links (@] How to Get a Date-Build .. (@] How to Get a Date-Build .. 2| Web Slice Gallery v % Windows Marketplace

@ ADMIS Main Menu % - B - 2 o - Pagew Safety~ Tooks v (@~

DBHS AR

apgement| nrormationt  ystem|

Alcohol/Drug Management Information System
System Menu

Welcome Barbra D Brooks
Of Arkansas Department of Human Services
It is Tuesday, June 29, 2010 10:45:08 AM

Important Message(s) from ADAP Central Office:

[Effective Tuesday, June 1, 2010: The Social Support data field in ADMIS has been updated to be in compliance with federal reporting requirements. OADAP will send instructions explaining mere /:. 1 Cl |Ck Cl|ent
abou X |

1t this change by Friday of this week. Thank you

[Reminder: All funded and non-funded providers need to enter all clients for this state fiscal year (July 1. 2009 - June 30, 2010) by June 30th. After June 30th you will not be EDW M a| ntenance Br.owse

clients from this state fiscal year. Please discharge all clients that you have not had any contact in the last 90 days.
[THIS IS A VERY IMPORTANT MESSAGE TO FUNDED PROVIDERS: We are having difficuties running the June billing. We are sorry for any incovenience

| T —
ADMIS /

Client Maintenance Browse

Financial Services Subsystem
System Administration Subsystem
Reporting Subsystem

ADMIS Instruction Manual

Log Off i
/ Trusted sites | Protected Mode: On ¥ v ®15% -~

O EEEEL & 8 L B EA o LA HAT B2 OCM@E-0 =0 105

Done
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2.0n theBrowse Active Clients Pagelick with your mouseAdd New Treatment

/2 Browse Clients - Windows Internet Explorer

File Edit View Favorites Tools Help

¢ Favorites | 5 @] Customize Links @) How to Get a Date-Build .. (@) How to Geta Date-Build .. 8| Web Slice Gallery v % Windows Marketplace

@ Browse Clients & B % - Page~ Safety~ Tools~

ARKANSAS DEPARTMENT OF
R A RS s

conolyA YUl anagement:

A nformation ystem 2. Click Add New Treatment
Alcohol/Drug Manageme on System
€ Active Clients
Home
Add New Select Provider ~ —~Choose One— -~

Treatment Client ID Quick Search Search Active Records
e You can enter an ID number and click the Select Active Records button to go to a client record
or you can click the List All Active Clients button to see your active Client listing
Inactive

List All Active Clients

List all Admits Created in Last 45 Days

Log Off

Im

v Trusted sit

/2 Add New Treatment, Environment and Substance Usage at Admission - Windows Internet Explorer

Y )

€ 2

File Edit View Favorites Tools Help 1 Entel’C”ent ID
¢ Favorites | i @] Customize Links (@) How to Geta Date-Build .. @) How to Get a Date-Build .. €3] Web Slice Gallery v 63 Windows Marketplace |

@ Add New Treatment, Environment an.

- ,ﬂ > = gga ~ Pagev Safety~v chls"r

I 2. Click Cli
Human Servic DEHSTADAP: 4 IC lent
-k oHplyA Xigl  anapgementi nrormationt ystem| = SearCh
Alcohol/Drug Manageme rmation System
Home
Client Enter Client ID
\Maintenance Date of Birth =
i Client ID (mmiddiyyyy)
e Client First ’— Client Middle ,7 Client Last ’—
Name Name Name
M Client Sex Client Race Client Ethnicity
You are not authorized to use this function
Admit Date (mm/ddfyyyy) Admission Type
Emvironment Admitted to Modality Admitted to
Funding Source for Initial
Emironment?
Specialized Womens Senices Pregnant
With Children Medicaid
Days Awaited Treatment CoDepend Status
Source of Referral Occupation
Marital Status Employment Status at Admit
Highest Grade Completed at Currently in Educational or Skill
Admit Development Program
Number Comvictions 12 months Number Prior Admissions to Any
prior to this admit Treatment Program
Number Arrests in last 30 Days ol
< m

with errors on page

(SR N ]

/ Trusted sites | Pratected Mode: On
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4. On theNew Treatment Episodeomepageknter Gient ID number to do a search to see if the
clientis in another facility then click with your mou€&dient Searcltor you can us€TRL S

on your keyboardThe Client ID must bag with a zero and the Social Security number for

the client. Example: 0433185555

Enter Client ID ‘

Client Search

YA Client IDs need to be checked by looking at the clients social
security cardlf the client is at another ¢dity and is not discharged.

Call or email theadministrator to contathe otherfacility to discharge

the client.Please do natrite,t he cl i ent 6 s

name

number in the subject line of thewmail or email the ClientIDbecause

of the HPPA andFederalConfidentialty lLaws Although, you can

write that it is an active eposidéyou do not have a client ID contact

the ADMIS Adminstrator to get a pseudo number.

5. Enter the nevClient ID if they are not at another provider.

Enter Client ID ‘

3 First entera zero and the actual social security number

6. Enter theDate of Birthof client. This has to be in the format of mm/dd/yyyy.

Date of Birth (mm/dd/yyyy)‘

7. EntertheCl i ent 6s. Fir st Name

Client First Name ’

8. EntertheCl i ent 6s Mi ddl e Name

Client Middle Name ‘

9. Enterth&|l i ent 6 s. Last Na me

Client Last Name‘
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10. ChooseheC | i e n iMals, Fe@aeor Unknown

Client Sex \ Choose One ;\

. If the client is male the questions that deal withweomdé s s er vi ces
faded out.

11. Choose t.hTaerdLé degones &ressWhReaRlaek, American Indian, Alaskan

Native, Asian, Hispanic Mexican, Hispanic Puerto Rico, Hispanic Cuban, Other Hispanic,
Nat HawaiiaPl, and unknown.

Client Race‘ Choose One j

3 These are based ataff observatiorand client selfidentificatior choose one
of the races, which have been chosen to conform to the Office of Federal
Statistical Policy and Standards, U.S. Department of Commdreeclient is
racially mixed; enter the code for the race/ethnic backgrowith which
he/she identifies* See Glossary for Race definitions

12. ChooseC | i eEthnidityaf the client is Hispanic and if not leave it as Not Hisparlibese
choicesarePuerto Rican, Mexican, Cuban, Other Specific Hispanic, Not Hispanic, Non
Specific Hispanic, and Unknown.

Client Ethnicity | Choose One ~|

3 Identifiest he c | i ent 6 sorgnpifeapplichkhlec Hi spani c

13. E nt eAdmitOate vehichtisGhe datehat the client first enteregbur facility andhad
hisher face to- face interviewor treatment contact. The date of admission of a transferred

client is the actual date the client receives a-fadace treatment interview.Enter two
digits each for month, day, and 4 digits for year.

Admit Date (mm/ddyyyy) ’—

14. Choose thédmission Type Chooseone of the following First Admission, Readmission,
and Transfeto an ADMIS Program, or Transferred to a NeDMIS Program

Admission Type‘ Choose One =,
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15. Choose thé&nvironment Admittedhat the client was admittedThisindicates thdéreatment
environmenthat theclient wasassigned by the program staff. The iclkas Detoxification,
Residential, Day Treatment, andiPatient.

Environment Admittedo ‘ Choose One L‘

16. ChooseModality Admitted This indicates the geographic unit (facility/programhich
treatment takes place: Detoxification, Maintenance, Alcohol/Drug Treatment, and Other.

Modality Admitted | Choose One |

17. Choose thd~unding Source for Initial EnvironmentThis is determined by the services
provided and the available contracthe Funding Source is filled based upon the Date of
Admission. Enter the Date of Admission and then &dbthe field and it will fill the Funding
Source drop down list based upon the date.

Funding Source for Initial Environmé§h1‘, Choose One j

18.Choose ifthe ClientisiBpeci al i zed WY¥em@ Nds Servi ce

Specializ ediceV‘ ChooseOne;\Se rv
2 Only answeifi ¥0if your facility has SWS funding.

19. Choosevhether theclient isPregnant Yes or No

Pregnant‘ Choose One L‘

3 Specify whether the client is pregnant at the time of aslion.

20.Choosenvhetherthe client ha€hildren Yes or No

Children \ Choose One ;\

3 Only answeri Y e syour fadility has SWS fundinglf the clientwerea male then the
answer would be ANoO.

21. Choose if client receivédedicaid Yes or No

Medicaid \ Choose One L‘

22. Enter how many days that the client had to await for treatment.
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Days Awaited Treatmen

= Indicate the number of days that elapsed from the first timeclikat
contacted a treatment agency until he or she began to receive treatment
services. Excluded are time delays resulting from the client failure to
comply with administrative proceduresfailure to meet other obligations.

22. Choosewhat type ofCo-dependent Statubat the client is in at admission

Co-dependent Statu‘, Choose One ~|

¥ theCo-Dependent Statussk the counseldhe following questions

1. Is seeking services due to problems arising from his/her relatpwnsthi an
alcohol or drug userThis applies only to those persons who are not yattslie
(walk-insicandét bill ).

2. Has been formally admitted for treatment (services) and the alcohol or other
drug abuser is not admitted client?

3. This client has aeparate record; oahk his/her own client record withi
another primary client record?

4.Servicesarere billed under another clientés numbe
5. None of the abovareapplicabl®
3 Forindividuals whose Admission Report is marked as a walk hasa

record withinanotherc | i ent 0 s, complet®thedop sentibny

23. Choosevhat type ofSource of Referrahat the client was referred

Source of Referra‘ Choose One ~|

¥ The referral is to indicate the agency, induadl or legal situation througtf the client is
committed or referred to treatment. When there is a combination legal and self or private
referral, the legal commitment takes priority over the other sources.

24. Choos®ccupatioras identified bythe client
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Occupation‘ Choose One ;\

3 Employed persons are classified by occupation (what kind of work they
do) and industry (what kind of work their employer or business does).
Unemployed persons are classified according to thst job. Please se
Appendices to seébeoccupation types

25.ChooseMartial Statusat admission.

Martial Statug Choose One L‘

26. Choosec | i é&mplognsent Status at Admit

Employment Status at Adrr‘ Choose One j

<

The employment status definition indicates if the client is employed
(includes self employment) or unemployed at the time of admission.
(Definitions are consistent with those of the U.S Bureau of Labor Statistics.)

In order for aclient o qualify as being employetie client's earnings must

be subject to income taxes. For example, stipends and welfare payments are
not taxable; therefore, the client whose sole source of income is derived

from these monies would not bensidered employed. Income through

illegal drug sales is not considered legal employmé#érhe client is not

employed choosBot In LaborForce(NILF). *See Glossary for

definitions forNot In LaborForce.

27. Choose | i eélightest Grade Complede

Highest Grade Complete‘ Choose One 7|

¥ If a client has completed their GED then it would be considerédgtade

completion no matter what age group that they are at the time of admission.

28. Choose whether the client@urrently in Educational or Skill Development Program
Yes or No

Currently in Educational or Skill Development Progr‘ Choose Ore ~|

3 This indicates the client is attending an educational or skill development
program on a full oparttime basis at the time of admission. Participation in
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an educational program is attendance at a school or college from which the
client will receive a diploma or degree. High school equivalency programs
are included. On the Jobraining (OJT) is considexd to be participation
under thisitem as is enrollment as a client under Rehabilitation Services
Participation in a skill development program provides the client with
vocationaltraining for example; clerk, barber, or mechanic).

29. Enterc | i eNurtbérGonvictions 12 months prior to this admit.

Number Convictions 12 months prior to this adr! -

1 This is a number of times the client was convicted during the 12 months prior

to admission. The codes range fromt@®@6. If a client was convicted more

than 96 times, enter code 96. Convictions do not have to be only alcohol/drug
related to be included in this item.

30. Enter Number of Prior Admissions to Any Treatment Prografnter the number of
admissions ad readmissions to any alcohol/drug treatment program that occurred.

Number of Prior Admissions to Any Treatment Progr

¥ Thisis prior to this admission or readmission. The codes range from 00 to 96.

If a client has Bhd more than 96 prior admissions, enter code 96. Prior
admissions or readmissions to this program are included; consequently, at
least one prior admission will be recorded hereAdmission Typeis

readmission. This does not courttansfer admissions thin the program in
this item.

31. EnteNumber Arrests in last 30 Days

Number Arrests in last 30 Day:

32. EnterMonths Since Last Dischargdenter the number @honthsthat have elapsed since the
client was last discharged from alcohol/drug treatment prior to the current admission.

Months Since Last Dischargt

<

The codes range from 00 to 96. If more than 96 months have elapsed, enter code 96.
Count any portion foa month as a full month. For example, 2 weeks should be
entered as 01; 6 months and 1 week should be entered as 07. Enter 00 if the client has
had no lapse in treatment. Foraexple, if the client has been referred to your
program through a formal egement (written or oral) with the referring gram, 00
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would be entered to indicate no lapse in treatment. If the client has hailono
discharges from this or any other treatny@ogramthe code would be 00.

33.Choosec | i €ounty Gode at Admi Enter the county in which the client resides.

County Code at Admiw‘ Choose One ~|

1 The County in which the client is being treated is not to be used unless the

client resides in the same county in which the treatment is providednty
Names are provided in the Appendices.

34. Choosef the client isDually Diagnosed Yes or No.

Dually Diagnosed’ Choose One </

3 Dually diagnoseds a client diagnosed with a substance abuse and a

mental illness, i@ defined in the DSMV. Thefi Y E,Skouldonly be
chosa if there is such a diagnosis made and documented for the record by
a Mental Health Professionadlf the Mental Health Screening Form, Ill,

Modi fied for the client | dcategorysi ti ve
on the AR and i exAlbtwIMentatHealth!| d be A

Screening For m, [ T Modi fied for th
Diagnosed category on thed.AR and in

<

Please see Appendices for the Mental Healtke&tng formand
instructions on score

35. Choose what type of health insurance that the client has khetidéh Insurance Typat
admission Choosethe appropriate Insurance type.

Health Insurance Type ‘ Choose One L‘

3 Determne if the client has health insurance at the time of admission to this

program, not whether alcohol/drug treatment is specifically covered by the
client's insurance.

36. Choosewhether theclient Receives SSI/SSIDIYes or No.

Receives SSI/SsIp Choose One 7|

37. Choosewvhether the clienReceives TANF/TEA/Welfare to WorkYes or No.
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Receives TANF/TEA/Welfare to Worl‘ Choose One ¥}

38. Chooseavhether the client is receivin@poid Treatment.Yes or No.

Opoid Treatmem‘ Choose One |

39. Choose th®SM Codefor the client. Enter thprimary DSM Code as defined in the DSM
I 'V i f Achaserad theDaaby Diagnosed or AlcohdDrug DSM Code.

DSM Code

Indicate the appropriate code as defined in the BSM f or the <client
diagnosis. A valid entry generally will have 3 characters and a decimal point followed by
1 or 2 characters. Example: (XXX.xx,)

-

40. Ch o o s e t hiwng Artangenentsd s

Living Arrangements‘ Choose One ;‘

41. C h o o s eClienh\Veteranl Statesias 6r No.

Client Veteran Statu:\ Choose One ~|

3 Choos e fvéteranié a peifson 46 years or over wha Isrved (even for a short
time) but is not serving, on active duty in the US Army, Navy Air Force, Marine Corps,
Coast Guard, or Commissioned Corps of the US Public Health Services or National
Oceanic and Atmospheric Administration, or who served in tlatioNal Guard or
Military Reservesare classified as veterans only if they were ever called or ordered to
active duty, not counting the@months for initiatraining or yearly summer camps

42. Choose what type of income that the client has ifCtlemt Income Source

Client Income Source‘ Choose One ;‘

!For children under 18, this wild.l be the pa

43. Choose the way that the client is expected to pay for treatment iBxgpected Payment
Source.

Expected Payment Sour(‘ Choose One ~|
44. ChooseNot In LaborForce (NIF) that applies to the client at admission forQleéail NIF
Code *See Glossary for definitions

Revised August 2, 2010 ADMIS Instruction Manual Pagel8of 94



Detail NILF Code| Choose One ~|

3 Only chooséf the client is NILF on th&mployment as Admit
45. Choose the Criminal Referral that applies to the client at admission foetag Criminal
Referral

Detail Criminal Referral| Choose One ~|

46. Choose th&lS Citizenship that applies to the client at admission.

us Citizen‘ Choose One L‘

47. Choosé&ocial Support Program in last 30 dalyat applies at the time of admission.

Social Support Program in last 30 day‘ ~Choose One ]

-

This is a frequency of attendance at-$afp programs in the 30 days prior to admission
and the number of times a client has attended ahe#&if program in the 30 days
preceding the date of admission to treatment services. Tligl@scattendance at AA,
NA, and other selhelp/ mutual groups that focus on recovery from substance and
dependenceThis is onlyvoluntaryself-help substance abuse recovery support groups it
cannot benvoluntary

46. Re-enter Client ID for confirm@on.

Re-enter Client ID for confirmatior| ‘

-

** Please recheck everything that is on the Admission Report (AR) before
submitting the form. You cannotdelete the form. **

-

On June 30" of each year will be the last dy that you can enter a client for the State
Fiscal Year. On July 1 each year will be a new State Fiscal Year.
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Section 1.04 Entering a Substance Usage at Admission

On the Admission Reporthe Substance Abuse at Admission willewedat the bottom of the

page this will completethe alcohol/drug usage in order to cdetp the Substance Information.

It is important to know that ADMIS distinguishes between chemical substances that are
problems, those that were merely used during 30 days prior to admissiomhather the client

has ever used a needle to administer drugs.

Each client's alcohol/drug problem(s) is to be individually asse€3edot compare one client's
pattern of alcohol/drug involvement with that of another client.

Problem drug(s)From the drug types, identify and enter the drjigghich causes the client's
dysfunction at the time of admissioridentify any drug usedintravenousljintramuscularlyat
anytime duringtheclient'sdrugtakinghistory.

1. Before you click submit thadmisson reporti Sub st ance Usage at Admi ss
entered.

/2 Add New Treatment, Environment and Substance Usage at Admission - Windows Internet Explorer

- , Treatmentaspx - ' Arkansas Department of Hu.. | 1|, | ©| Live search Lo
file Edit View Favorites Tools Help
¢ Favorites | i @) Customize Links (3] How to Get a Date-Build .. (] How to Get a Date-Build .. @&8]Web Slice Gallery £ Windows Marketplace
@ Add New Treatment, Environment an. fi - B - (4 d - Page~ Safety~ Tools~ @~
- " Admit " Development Program

ictions 12 months
prior to this admit

Number

Humber last 30 Days
Months Since Last Discharge County Cade at Admit
Dually Diagnosed Health Insurance Type
Receives SSISSIDI Receives TAMF /TLA/WEWaWrantrE
Opoid Treatment DSM Code
Client Living Arrangsments Client Vateran Status
Client Income Source Expected Payment Source

Detail NILF Code

US Citizen
Re-enter Client ID for confirmation

Substance Use at Admission

Age at
Drug Type(s) Frequency of Use first use
Primary E - B -
Secandary - - - -
Tertiary -
Wi -
P
1 Done, but with errors on page. / Trusted sites | Protected Mode: On W v R125% -

@D 2 BON@E-e W) o31AM

2. Choose thdrug Typewhether it was a primary problem, secondary problem, tertiang, or
an IV/IM user. *See Appendices for the list of Drug Types.

For ADMIS puposeslV/IM, andany subcutaneous or "skin poppingjection should be
included in this columnA DRUG TYPEMUST BE INDICATED.
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3. An alcoholdrug treatment programsal¢ohol) will be listed as the primary problem in most
cases However, some clientsiay be involved with drugs as well herefore, if applicable,
information regarding use of drugs, other than alcohol, must be recorded.

EXAMPLE - A client who has a primary problem amphetamine, a secondary problem of
marijuana, and a previous probl@minjecting heroin will show an abuse pattern as shown in the
example:

Problem Frequency Usual Route

Severity 0] JUI!

Primary Amphetamine - | _-Choose One=| | _-Choose One~| | _-Choose One~
Secondar | Marjuana = | -Choose One—| | _-Choose One—| | _-Choose One
y & C & C

Fe-
e
Tertiary Alcohol B | _-Choose One~| | _-Choose One-:l | _-Choose One|
e

IVIiM Herion ~{ | _-Choose One=| | _-Choose One~| | _-Choose One~

/Sl ProblemSeverity

From the severity definitions, rank and record the severity for each drug type idenfified.
high degree of coomdation must be maintained between the treatment staff and the person(s)
reporting on ADMIS to insure the most accurate and descriptive severity is uSesk
Glossary fordefinitions.

W FrequencyOf Use

Chooseone of the definitions to indicatedHrequency of alcohol or drug use during the 30
days prior to admission for each drug type recordédiore than one frequency exists, enter
the highest frequency*See Glossaryor definitions.

cualpou

Chooseone of the definitions to indicathe client's most recent usual route of administnaat
the time of admission.f more than one route of administration exists, enter the most frequent
route

If a client has a current (primary) drug problem, or hasiwithe past month (secondahad a
drug problem with a route of administration of Intravenous or Intramuscular (inglud
subcutaneous)yhoosethe drug in the appropriate columand uilize the IV/IM column the
previous situation does not applyo not choose anything in this coln*See Glossaryfor
definitions.
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¥ = Do not indicate in more than oneof the three columnsfor the same drug **

W Age Of First Use

Enter the age othe first use to indicate when the client first became involved on a regular
basis inthe alcohol/drg type(s) If the exact year is unknown, estimate as closely as possible.
First usedoes not include incidental or irregular sampling provided by a paRather, first

use includes initiation of use on one's own or regular supply by otkerslV/IM use, enter

the age the client first utilized this route of administration.

3 Click fASubmiy ®uifshbdanitering thé sulrstances.

Submit

(F ]

However, if you just want to see what the Drug Types were at admission

Click the link Client Maintenance

On theBrowse Active Clientpage enter th€lient ID number

Click Active Clientsand then th&pdate Treatmeripisodeappears
Click the link forSubstance Usage at Admission

There will also be a link fobrug TypegSubstance Abuse Usage of AdmissiontheDischarge
page andnvironmentpage.

[l i et

/2 Treatment Update - Windows Internet Explorer

@ - ’nﬂ https://dhs arkansas.gov/dbhs/oadap/up_Treatment.aspx - % Arkansas Department of Hu... | 4+ | g Live Search £ -
-

File Edit View Favorites Tools Help

[ Favorites | 5 @®|IT Security Incident Report.. @€#|IT Security Incident Report | Customize Links | How to Get a Date-Build .. (@] How to Get a Date-Build . > 1' CIICk SUbStance Use at
@ Treatment Update f - B - = #® - Page~ Safety v Too .7 - AdmISSIOn
a or

WWAES

Al
entl nformation| ystem

Alcohol/Drug Management Informati
Update Treatment Episcde

Home

Client
|Maintenance

Browse

White NotHispanic
Discharge

Environment
Substance

Use at

Admission Outpatient Alcohol/Drug Treatment

Log Off N N

N

Not Applicable
Student
NotInLaborForce

Grade 12 N

m

/ Trusted sites | Protected Mode: On ¥ | |125% -~

B R B 2 MO@BE-. 0 1aspm
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Section 1.05 Entering an Environment Change Report

An Environment Change Report (ECR) is to be completed on those active clients within a
program who, duringhe course of treatment, move from one type of treatment environment to
another. There are four (4) service environments defined APAP: Detoxification Unit,
Residential Unit, Day Treatment Unit, and Outpatient UAih ECR should always be used if

the client has been entered as detoxificatiomnvironment on the AR and is being
transferred to residential environment or vice versa.

An active client may need to be moved on more than one occasion in order to provide the most
effective treatment. This iacceptable; however, an ECR must be completed for each change.
This report is to be used factiveclientsonly. The ECR is to be used to verify billing activities

for the various active clients and to assess contracted capacity levels for eactpfogckea.

1. Suppose a client has finished one type of treatment and is entering another type of
treatment this is where the Environment Change Report becomes handy.

i
i
i
i
i

Click the link Client Maintenance

On theBrowse Active Clientpage enter th€lient ID number
Click Active Clientsand then th&pdate Treatment Episo@dgpears

Click Active Clients and theUpdate Treatment Episodeappears
Look to your left of the screen and click on the lEkvironment

/2 Treatment Update - Windows Internet Explorer

@ /B 3| s /cihs arkansas.gov/cons/oadap/up_Treatmentaspx

> . Arkansas Department of Hu.. | ¢ < f| ©| Live Search
.

File Edit View Favorites Tools Help

7.7 Favorites | = @ |IT Security Incident Report... &€¥|IT Security Incident Report €| Customize Links (@) How to Get a Date-Build .. @] How to Get a Date-Build

@ Treatment Update % - B - =2 & - Page~ Safety~ Tools~ (@

Alcohol/Drug Management Information System

1. Click Environment
Update Treatment Episode

\Maintenance
Browse

Discharge

7 &
Environment <
Substance I — First Admission

Use at
Admission

Log Off N N

NotinLaborForce

N

& Done / Trusted sites | Protected Mode: On G~ ®125% -

VT B 2 MOP@E-e 20 18

2. After you have licked the linkEnvironment this page should be showing.
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/2 Environment Change Maintenance - Windows Internet Explorer

297

2
File Edit View Favorites Tools Help
. Favorites

&% gLiveSeﬂrch

e @17 Security Incident Report.. &3 |IT Security Incident Report €| Customize Links (@| How to Get a Date-Build
@ Environment Change Maintenance

. (@) How to Get a Date—Build ..
fﬁ} & - = Léj ~ Page v Safetyv Tools v "6" "
ARKANSAS DEPARTMENT OF
1N IS ErVICH
-k Alsyj

an ICes| " DEHS-ADAP:
ol /D= ML)
B

agement] nrormationt ystem|

Alcohol/Drug Management Information System
Home Environment Change History
Client
Maintenance
Browse

D33222 0429813369 09121/2008| Outpatient

OTHER 09/21/2008
Treatment

Select
Inquiry Complete on Discharged case
Update

Individual Environment Record - Add or Edit

Log Off

Provider D Client ID

1

Admit Date
Envirenment Entered Environment
Prior Environment Environment Fund Sourcs Complete Date
Fomplete Date ~

-Choose One-

<

[
4] Done, but with errors on page.

OaPECSEEERE®~ 8 <L

] »
J/ Trusted sites | Protected Mode: On £ v ®125% ~
]
e R... \

‘ In ‘A

3. Click Add New Record.

Add New Record

4. After theEnvironment pages showing, he Provider ID should automatically appear in the
Prouvder ID box. TheClient ID automatically shows.

Client ID |

5. TheCl i eAdniit@ateautomatically appears.

6. Click s
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7. Enter theEnvironmentEnteredDatethat the client has entered in this environment. The date
should be in this format: (mm/dd/yyyy)

EnvironmentEnteredDate

8 ThePrior Environment Dates automatic by the system

Prior Environment Date

9. Choose th&nvironmenthat the client is entering for treatment.

10.

11.

12.

13.

Environment‘ Choose One L‘

Choose théund Sourcéhat was given b@ADAP according tadhe gramacontractaward

Fund Source Choose Ore ~|

Enter Environment Complete Datenly if client has finished in the treatmemm
Detoxification Unit, Residential Unit, Day Treatment Unit, and Outpatient Uflihe date
should ben this format: (mm/dd/yyyy)

Environment Complete Dat‘, Choose One 7|

After completion onEnvironmental Change, clickubmit New Record

Submit New Record |

If the client is leaving one areaf treatment to another area of treatment, clitkomit
Update. For examplethe client was in Detoxification then the client was/ironmentally
changedo residentiglyouwould do anEnvironmentalChangeReportfor the client

<

Submit Update |

Caution: Please make sure everything is correct before clicking any of the buttons and
pleasemake sure that the counselor wathisclient in that type of treatmenOnce it is
clickedor submittedyou will not be able to deletedhe Environmental Change Report
However, yu may change the Environment, Fund Source, and Environment Complete
Date of this record or click any of the active buttons to perform another action. Be sure
to click the'Submit Updates' button to save your chgas.
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Section 1.06 Entering A DischargeReport (DR)

The Discharge Report (DR) is to be completed for every client discharged from treatment at the
facility, regardless of the reason. The Discharge Report provides data on discharge status, a
cl i ent 0 sicscdicahol@ragise,and wnte in treatmentThereupon, the program staff

no longer has clinical or administrative responsibility for the client's alcohol/drug treatment.

The Discharge Report collects information on the cliestsicdemographiccharateristics,
discharge status, alcohol/drug use at discharge, and time in treaffoemvery client on whom
an ADMIS Admission Report has been submitted, a Discharge Report must be completed.

If a client has not had a fate-face contact for 90 dayd)e program shouldlischarge the client
from ADMIS. The discharge date would be 90 days after the lastddeee contact.

For Example: A client has finished hisesidentialtreatment and he/she needs to be discharged.
Go to theMain System Menuhen dick on the linkClient Maintenancenter theClientlD and

cick iSear ch Act iOr gou eld aiak dranotheNew Treatment Episodpage
(Admission Report), or from thEnvironmentpage

/= Browse Clients - Windows Internet Explorer

D ~ " Arkansas Department of Hu... | ¢3 | < | ©| Live Search Yol
—

File Edit View Favorites Tools Help

7 Favorites | i @3|IT Security Incident Report... €3] IT Security Incident Report @3] Customize Links @) How to Get a Date-Build . @] How to Get a Date-Build

i m - - sy wos- @~ 1. Enter ClientlD

@ Browse Clients a8 -

ARKANSAS DEFARTMENT OF
b HUMan Services;  DEHSADAP.
- / \eoholyA ' riig]  anagement] nrormationt  ystem|

Alcohol/Drug Management Information S| 2. C“Ck n S ear
Home Browse Active Clients Active Re
Add New Select Provider
Treatment Client D Quick Search DEarcn Acuve recoras

You can enter an ID number and click the Select Active Records button to view a client O r
Or you can click the List All Active Clients button to see your active Client listing

Inactive List All Active Clients
Log Off

List all Admits Created in Last 45 Days ‘

64 Clients have been in their current environment for more than 75 days.  Click the View These Clients button below to view just these clients.

View Clients in same environment 75 days ‘

J/ Trusted sites | Protected Mode: On fav R125% -

VR W 2 MOo@BE-e o) 2asem
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Another optionistolck i L1 st of A ¢dick at the end af thenctient dable, and click

Select

Windows Internet Explorer

| Live Search

File Edit View Favorites Tools Help
¢ Favorites 4 @ 17 Security Incident Report.. €| 1T Security Incident Report € Customize Links @ How to Get a Date-Build . ()| How to Get a Date-Build ...

@ Browse Clients % v B) - & o v pagev Safetyv Tools~ @~

PETS IS

’. | Veonplyd  rigl  anapgementi nformationt ystem|

Alcohol/Drug Management Information System
(5 Browse Active Clients

Select Provider
Add New

Svostoient ClientID Quick Search _ Search Active Records | V 1 L|St Of ACthe

The Active Client Listing for this facility is displayed below
Click the Select button on a Client record to go to the Treatment Update screen for that client

Thssitie AL Client and click
Logofr NfnSel ect o
table for the client
that you want to

Listall Admits Created in Last 45 Days |

64 Clients have been in their current environment for more than 76 days.  Click the View These Clients button below to view just these clients.

View Clients in same environment 75 days

[ Dote of Birth | Sex | ‘dmit Date
May 21 1971 M |Whie Apr 22 2010 Select d ISCharge
Mar 23 1962 M Whae Ape 122010 Select :
May 21984 F |Black Dec 212009 Select
Jan 27 1963 M [Black Apr 152010 Select |
Jan 9 1984 Fo|wnte May 18 2010 Select |
Ape§ 1978 M |Whie Jun 72010 Select
Oct 29 1960 M |Whte Jun 92010 Select
Sepd 1990 M |whte Oct 16 2009 Select| -
/ Trusted sites | Protected Mode: On v R1s% ~

/2 Client Discharge/Treatment End - Windows Internet Explorer
% B

File Edit View Favorites Tools Help

S o Live search

9.7 Favorites | ' @] IT Security Incident Report... @] IT Security Incident Report | Customize Links @| How to Get a Date-Build .. |@)| How to Get a Date-Build

@ Client Discharge/Treatment End o - - [ @ - Page~ Safety~ Tools~ "
ARKANSAS ul-.-rur‘uv or :
HUmMan|Services; s DEHS-ADAP)

- ' \eoholyA : YifEl | anagement] nformationt ysten
Alcohol/Drug Management Information System
JEniE Client Discharge
5 clentn Date ofBith (rvaiyyy) oider D
Client Client First Name nt Middle Name Client Last Name
Maintenance

Browse Inquiry Comp

TIreaiment

(T

Wdaie e of Lt Contact (i)

 Environment Discharge Date (mmiddiyyyy) Reason for Discharge

Substance Wodaity at Discharge | ~C ne- Medication at Discharge
Employment Status at Discharge | Unemeloyed Highest Grade Completed at Discharge | Grade 12

In Educational or Skl Development
Program at Discharge.

Drug Types Living Arrangements at Discharge
at Discharge Social Support Frogram i last 30 Days.

Number Arrests during Treatment

Detailed ot in Labor Force at Discharge | 1/

County at Discharge | CALHOUN

Cick raio buton to remove discharge (*)

Log Off
Drug Types at Discharge

Oral

Primary. Other OpiatesdSynths FreglieedsAssist ~  Daly -

Secondary

—Choose One— v —ChooseOne— -

Tertiary

~Choose One- +  ~Choose One— -

OxZESEEEECS
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3. Choosehe dateby the calendar or enter tbate Last of Contraatith the client. The date
should be in this format: (mm/dd/yyyy)

e
o

-Choose One-
Date Last of Contracwl -—-l

4. Choose the date bydltalendar or enter ttizischarge Dat¢hat the client completed
treatment. The date should be in this format: (mm/dd/yyyy).

. -Choose One- | @
Discharge Date —,

5. Chooseone of theReason for DischargeAll data pertains to the clieat the time of his/her
lastfaceto-facetreatment contact.

Reason for Dischargll Choose One 7|

6. Choose the modality cedo indicate the geographic unitPlease see Glossary for
definition

Modality at Discharge | Choose One |

7. Choose what type of medication the client needathoose that the client did not need
Medication at Discharge.

Medication at Discharg«‘, Choose One |

8. Choose th&mployment Status at Discharge.

Employment Status at Dischar(“, Choose One 7|

-

The employment status definition indicates if the client is employed
(includes selt employment) or unemployed at the time of discharge.
(Definitions are consistent with those of the U.S Bureau of Labor Statistics.)

In order for a client to qualify as being employed the client's earnings must
be subject to income taxes. Example, stipends and welfare payments are
not taxable; therefore, the client whose sole source of income is derived
from these monies would not be considered employed. Income through
illegal drug sales is not considered legal employment. If the cliemt
employed choosBot In LaborForce.
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9. Choose thélighest Grade Completed at Discharge

10.

11

12.

13.

14.

Highest Grade Completed at Dischar‘dchoose One |

Choose whether the client is in BEmEducational or Skill Development Pragn at
Discharge.

In Educational or Skill Development Program at Dische‘ Choose One El

3 This indicates the client is attending an educational or skill development
program on a full or pattime basis at the time of discharge. Rgpation in an
educational program is attendance at a school or college from which the client
will receive a diploma or degree. High school equivalency programs are
included. On the Job Training (OJT) is considered to be participation under this
item asis enrollment as a client under Rehabilitation Services. Participation in a
skill development program provides the client with vocational training (for
example; clerk, barber, or mechanic).

Enter the number of times the client states he/she waseati@nd booked during his/her
current treatment episodéhis is a numerical (integer) not an alphabetic character.

Number Arrests during Treatmel

Choosé.iving Arrangements at Discharge
Living Arrangemets at Discharge: Homeless, DepLiving, IndepLiving, Unknown

Living Arrangements at Discharg|,Choose One |

Choosé®etailed Not in Labor Force at Dischargé&ee Glossary for definitions
Detailed Not in Labor Force at Diso‘ge‘ Choose One 7|

3 Only choose if the client is NILF on tliemployment as Discharge

Choose th&ocial Support Program in last 30 Days
Social Support Program in last 30 Da‘, Choose One |

3 This is a frequencof attendance at seffelp programs in the 30 days prior to discharge

and the number of times a client has attended ahe#if program in the 30 days
preceding the date of admission to treatment services. This includes attendance at AA,
NA, and other slf-help/ mutual groups that focus on recovery from substance and
dependenceThis is onlyvoluntaryself-help substance abuse recovery support groups it
cannot benvoluntary
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15. Choose th€ounty at Discharge

County at Discharge‘ Choose One 7|

= This is the client's primary residency county code (if the client has a
permanent residency). This can be different than it was on the Admission

Report if the client has moved their place of residen@ounty codes are
provided in theAppendices.

16. You have an option to remove the discharge just in case that the discharge is entered wrong
or the client needed more treatment than anticipa®sanove discharge dat€lick theradio
button to removéhedischargeafter you have chaed the discharge date.

Click radio button to remove dischar™®

-

YClick ASubmito submit

when youore f
date and selected the radio button to discharge.

Submit

Or if you would like tofind a discharge client, click on tliel n a cto seareh dor the client as
shown below.

/2 Browse Clients - Windows Intemnet Explorer

e ] o Live Search
—

File Edit View Favorites Tools Help

1 Favorites | G | IT Security Incident Report... €| IT Security Incident Report @ | Customize Links @) How to Get a Date-Build .. (@] How to Get a Date-Build ...
@ Browse Clients

Ao - (=] gm0 - Pagev Safeyyv Toolsv @~
.................... : 1. Click Inactive
' HUManiServicCeS N DEHSADAE
. | \eoholyA  riig]  anagementi nrormationt ystem
Alcohol/Drug Management Information System
Browse Active Clients
Home
D Select Provider ~ NA183A _10TH NISTRINT SIIRSTANCE ARI |<.F g
Treatment Client ID Quick Search Active Records
e You can enter an ID number and click the S tive Records button to view a client
. Or you can click the List All Activs pefits button to see your active Client listing
e e st All Active Clients
<
Log Off List all Admits Created in Last 45 Days ‘
64 Clients have been in their current environment for more than 75 days.  Click the View These Clients button below to view just these clients.
View Clients in same environment 75 days ‘
m »
/ Trusted sites | Protected Mode: On v ®15% -
O ERERCEE" WS L _pais \

VST gy 2 [MO@@E-e ) 2a5mM
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Section 1.07Entering Substance Usage at Discharge

Completethe alcohol/drug information. In order to complete the alcohol/drug information, it is
important to know that ADMIS distinguishes between chemical substances that are problems and
those that were merely used during the 30 days prior to dischaggen, as with the Admission
Report, proper coordination must take place between the clinical/counsthff and the
person(s) completing the report to insure the most appropriate data is reported.

1. After you complete the discharge repattthe bottom of the paderug Types of Discharge
must be completedThe same guidelines would be used asSthiestance Usage at Admission

(seeSubstance Usage at Admissioexcept for these following

/2 Client Discharge/Treatment End - Windows Internet Explorer
@ EGaBdl 3 hitps: /s arkansas.gov/dbhs/0adap/up_Discharge aspx

~ ' Arkansas Department of Hu.. | 45| < | ©| Live Search
- —

File Edit View Favorites Tools Help
= @17 Security Incident Report... €| IT Security Incident Report ##| Customize Links (@| How to Get a Date-Build
% - B) - [ &= - Page~ Safety~ Tools~ @~

J.¢ Favorites (@] How to Get a Date-Build

%@ Client Discharge/Treatment End

H nformationt . ystem,

Alcohol/Drug Management Information System

Home Client Discharge
) ClentiD Jate of Bith (madlyyyy) Provider ID
Client i [
5 Client First Name Zlient Middle Name: Client Last Name:
Maintenance
Browse Inquiry Completed
Treatment
Update asmioste P —
Environiment Discharge Date (mm/ddiyyyy) Reason for Discharge | —Choose One-
Substance \ogaty at Discharge | —Choose One- Medicaton at Discharge
Use at Employment Status at Discharge Highest Grade Completed at Discharge | Grade 12
Admission In Edu
Number Arrests during Treatment

Detailed Notin Labor Force at Discharge | M/

Drug Types Living Arra

County at Discharge | CALHOU!

at Discharge  Social Support Program n last 30 Days | Choose One—
Cick raco buton fo emove discharoe
Log Off
Drug Types at Discharge
Age at
Drug Type(s) Problem Severity Frequency of Use Usual Route first use
Primary or Opitesasyntns Freqlieedshssit - oay - ors
Secondary ose One— —Choose One— ~  Choossone- - Croose ne
Tortiary —choose One— ~ chooseone—

// Trusted sites | Protected Mode: On

B Br z2NoeEE-

Al Drug Type(s)

This column is faded but you can still see what the admission drug usage was at admission
andit cannot be lsanged.
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M ProblemSeverity

Choose theeverity for each drug type(s) identified in the Substance Informatithe time
of discharge.*SeeGlossaryfor definition

/N Frequencyof Use

Choosethe frequency of usé there has been any ysend if there have been uses of
alcohol/drug, chooskr each drug type during the 30 days prior to discharge.

W UsualRoute

This will be faded out but you casiill see what th&Jsual Routewvas at Admission and
cannot be changed.

(Ml Age at fir st use

This will be faded out but you castill see what thége of first usevas at Admission anid
cannot be changed.

3 Click ASubmito submit when youodre fi

Submit

If you want tojust see he Drug Typesat discharge for an individual client:
U Click theClient Maintenancéink on the Browse Active Clients
page.
Enter theClient ID number
Click Search Active Records
TheUpdate Treatment Episo@ppears
Click Dischargdink

.

cCccoc
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TheDrug Types at Dischargei | | appear and

Admissionor Drug Types at DischargeAs shown below:

/2 Client Discharge/Treatment End - Windows Internet Explorer

€91

d g\twa’Semfh

wi | DrugTypesat t h e

File Edit View Favorites Tools Help

.7 Favorites | 5 @|TT Security Incident Report... £8|IT Security Incident Report €| Customize Links @] How to Get a Date-Build .. (@] How to Get a Date-Build

@ (lient Discharge/Treatment End - v [ g

- Page v Safety v Tools + ‘6"

ARKANSAS DEPARTMENT OF
AUmMan Services DBHSADAP:

cConpIyA ' riigl  anagement] nformationt . ystem|

k.

Alcohol/Drug Management Information System

pein Client Discharge
. Ciient ID Date of Birth (mmiddfyyyy} Provider ID
Client
" Client First Name: Client Migdie Name Client Last Name
\Maintenance
Browse Inquiry Completed
Treatment
M Admit Date Date of Last Contact (mm/dd/yyyy)
Environment Discharge Date (mmiddyyyy) Reason for Discharge | -
Substance Modlty at Diseharge Mediation at Discharge | -
Use at Employment Status at Discharge Highest Grade Completed at Discharge| G
Admission In Educationalor Skl Development
— Number Arrests during Treatment
Program at Discharge
Drug Types Living Arrangements at Discharge Detailed Not in Labor Force at Discharge | /4

at Discharge Secial Support Program in last 30 Days. County st Diseharge | CALHOUN

Click radio button to remove discharge ()

Log Off
Drug Types at Discharge

Age at
Problem Severity Erequency of Use Usual Route first use
- Oral

Primary Other Op FreqNeedsAssist ~  Daly
Secondary —Choose One— ~  —Choose One— -
Tertiary —Choose One— ~  —Choose One— -

m

(SR < RN o ]
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Section 1.08Entering an Admission Update

The Admission Report can bedaied by clicking th&nvironment Changknk then by clicking
on theTreatment Updatknk or by entering the ClientID at tHgrowse Active Client$ink. You

would use this whenever you need to correct admissions data associated wWitkatimeent
Episock before the billing downloads on th& 8f each month.

/2 Environment Change Maintenance - Windows Intemet Explorer
DB "
€ A

File Edit View Favorites Tools Help

Il ol Live Search

1. Click Treatment Update

2 Favorites | 515 42| IT Security Incident Report.. @) IT Security Incident Report €3] Customize Links @) How to Get a Date-Build .. @) How to Get a Date-Build ..

@ Environment Change Maintenance

i‘i A
Alcohol/Drug Manageme

Home Envirerment Change History

Y ~ B - = ®m v pagev Saf

Client
Maintenance
Browse

b 19/2112008| Outpatient | OTHER 082112008
Inquiry Complete on Discharged case

Treatment ‘ ‘ E
Update Individual Environment Record - Add or Edit
Log Off Client D Admit Date
o Envronment
Pror Environ Envronment Fund Source Compicte Date
Complete Date ~Choose One- - -
| i D
] Done, but with errors on page. / Trusted sites | Protected Mode: On v ®m15% v

OZEEEEREECST 8 C

v =2 MOo@BB-r o0 1om

1. After you click theTreatment Updaténk this is whereyou can update a treatment episode

or Admission Report.The same guidelines would follow as entering an Admission Report
*See Admission Report

]
T R

Tools _Help

s | i @)1 Security Incident Report.. €]IT Security Incident Report &3] Customize Links @) How to Get 2 Date-8uid .. (@) How to Get a Date-Build ..
@ Treatment Update

a-8-

3 @ - Pagew Ssteyw Toos~ @+

EL_anagement] hformationt ystem)

Alcohol/Drug Management Information System
i Update Treatment Episode

[
Client
Maintenance b

Browse

Discharge
Environment

Substance

»
 Trusted sites | Protected Mode: On G- R15% -

TR WO W W 2 Noe8E, D) Lem

OeZRERREEE®T We L
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Section 1.09Financial Services Subsystem

The FinancialServices Subsystems located on thélain System Menu It provides different
areas that support the monthly billing processes for each mohfter clicking on the link
Financial Services Subsystethese different links can be vied on the Services Subsystem
Menu Monthly Billing, Billing Summary Over Billing, Billing Adjustments Invoices andPost
Billing and are easily accessible by a click of a mouse.

1. Click FinancialServices
/ Subsgtem

2. Click on any of these
links on theFinancial
Services Subsystem
Menu
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